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Student Attendance and Engagement

Students learn best when they attend class and engage in the learning process. Students are expected to attend school daily, attend their classes, and actively engage in their learning. The purpose of the Student
Attendance and Engagement Policy is to promote and increase student attendance. It is not intended to punish or marginalize students for circumstances beyond their control. The operational guide and policy are
to be used together to assist principals and teachers in responding to student absences. This flow chart can be used to help guide the school’s response.
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A teacher will contact home to check on
the reason for absences and to initiate a

conversation around what supports
would help improve the student's
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Has the student been absent more than 10%?
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Process for Classroom Assessment Due Dates and Extensions
Throughout a course, the teacher reviews student progress and achievement on an ongoing basis. If the student is not engaging in assessment (observations, conversations, or products) as expected, the teacher will communicate with the student and/or
parents/guardians to discuss concerns and identify supports that may be required. The teacher and parents/guardians may decide that they need to seek the advice of the Teaching Support Team.
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The principal or vice principal meets
with the student. The student's
Continue to parents/guardians should be invited to

participate in this meeting. The purpose
of the meeting will be to build on the
first intervention and to further explore
ways in which attendance can be
supported. The meeting is recorded in
PowerSchool Attendance Tracker with
the Category Threshold 1.
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/ The principal will schedule a second \
meeting with the student. The student's
parents/guardians should be invited to
participate in this meeting. The purpose
of the meeting will be to identify any
additional supports or interventions
that may help address the ongoing
attendance issues. At the high school
level, the second meeting will also be to
inform the student that they are in
danger of losing credit. This meeting is
recorded in PowerSchool Attendance
\Tracker with the Category Threshold 2./
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Has the student been absent more than 20%?
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The principal will schedule a meeting to discuss the situation, including the student's attendance, behavior, and curricular

achievement to determine next steps.
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The student has been
absent more than 20% but
behavior is not a concern,

and they are achieving

success. The student is
passing the course.
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The student has been absent more than 20% and they are
exhibiting some disruptive behaviors but are still achieving
success.
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/~  Thestudent hasbeen
absent more than 20% and
they are not achieving
success. The student will not
be able to pass the course.
Behavior may also be a
concern. Strong efforts have
been made to improve the
student's attendance, but
no improvement has been
demonstrated by the
student.
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Continue to connect with
the family and provide
ongoing support. This
conversation is recorded in
PowerSchool Attendance
Tracker with the Category
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Meet with the student and parents/guardians to develop a
contract. This conversation is recorded in PowerSchool
Attendance Tracker with the Category Threshold 3.
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School staff work with
students and
parents/guardians to have
them withdraw from a
course they are not
participating in. This
conversation is recorded in
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Continue to connect with
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ongoing support.

Threshold 3. PowerSchool Attendance
Tracker with the Category
Threshold 3.
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School staff work with
students and
parents/guardians to have
them withdraw from a
course they are not
participating in. Create or
edit an entry in Attendance
Tracker with the Category
Threshold 3.
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